Bag Racks

Bag racks are located around the school campus for pupils to leave bags during the school day.  Each year group has a designated area for this and there are also racks for pupils who are attending lessons in the Science Block.  

Pupils should leave bags on the appropriate racks and not on the ground beside them.  Neither should fire exits nor passages become blocked with bags left inappropriately.  Any bag which is found lying on the ground or blocking access can be removed to the Pound, where it can be retrieved between 1.00pm – 1.30pm each day.  If pupils cannot find their bags before afternoon lessons then they should check the Pound immediately to see if they have been taken there.

Bags left on racks after each school day ends will be collected by staff and placed in the Pound.
Bicycles

We are keen to encourage pupils to come to school by any means that can reduce traffic congestion, that causes less harm to the environment, and which helps with personal fitness levels.  Bicycles are an obvious answer, but we urge pupils and parents to ensure that appropriate safety equipment is worn, that bikes have adequate lighting and are well-maintained.

Bike racks are provided between the Sports Hall and Art Block for storage.  Pupils are encouraged not cycle in the school grounds and to ensure that bikes are securely fastened to the racks.
Blue Book

Each year we publish what is known as the Blue Book.  This contains the names of the Governing Body, all staff and pupils.  It also has the term dates and the names of the Captains and Vice Captains of College, College Prefects and House Captains.  Details of staff rankings in the Combined Cadet Force are also included.  Each pupil and each family is given a copy at the beginning of the Academic Year. 

Books

Textbooks are on loan to all pupils and great care must be taken of them.  Lost books will be charged for in full.

Exercise books are provided by the school and are issued in most cases by set/form teachers as advised by the appropriate Head of Department.

Dictionaries: Pupils should have their own pocket English dictionary to be carried in bags at all times.

Modern Languages: All pupils studying modern languages should have bi-lingual dictionaries available for use in all language lessons in school and for homework. 

Design and Technology: All pupils in Years 1-3 must have a 300mm ruler, HB pencil, 4H pencil and eraser.  GCSE Design and Technology pupils must have an A3 portfolio, black fine liner pen and colouring pencils.  All of this can be purchased at greatly reduced rates from the Design and Technology Dept. in term time.

Mathematics: All pupils are expected to have a ruler, protractor, pair of compasses and a calculator.  The required calculator can be purchased from the Maths Dept. during term time.
Bounds

Pupils (except the Sixth Form) may not leave the College site without permission.

First Field and the Assault Course are out of bounds except under staff supervision.

Casual games may be played on the school site except:

· Within close proximity to school buildings or parked cars.

· The assault course at the far end of the school.

· First Field.

· In front of the Clock Tower or New College.

Card games are not allowed.

The entrance by the Staff Car Park is for the use of staff only.  Pupils below Sixth Form are not allowed to use the Ramshill House Drive.

The Assembly Hall and the Sports Hall are out of bounds to any pupil not accompanied by a member of staff.

The All Weather Pitch is out of bounds unless pupils are participating in an activity with a member of staff.

Bullying

There is increasing evidence that bullying is a cause of considerable fear and anxiety for schoolchildren.  It can give rise to a variety of problems including unhappiness, absence from school and low educational achievement.  There are many ways in which bullying can occur, for example:

· Physical - hitting, slapping, kicking

· Frighten – shout, threaten, make demands, gang up on someone

· Tease – about shape, colour, looks, intelligence, skills, nationality, speech 

· Damage to possessions – schoolwork, clothing, music/sports equipment

· Isolation – not permitting participation in groups, ignoring

There is a clear policy at the school to prevent bullying and therefore it will be dealt with effectively should it occur.  We emphasize positive relationships and all in our community are expected to treat others with respect, courtesy and consideration.  We aim to give all children a sense of security and self-esteem.

The following measures are designed to support our policy:

1. Pupils are made aware of our attitude towards bullying.  Form tutors issue the school policy to pupils and discuss the subject whenever appropriate.  

2. Form tutors and house staff are vigilant to any signs of unusual behaviour and the main areas of the school are visited regularly by duty staff.

3. Teaching staff are advised on measures to prevent, detect and deal with instances of bullying.

4. The role of the Chaplain and Matrons as pastoral figures outside the disciplinary structure of the school is made clear to pupils and parents.

5. Ancillary and office staff are asked to report any unacceptable behaviour they see and children who seem anxious or unhappy.

6. Parents are told about our policy and advised on how they can help.

7. Pupils are alerted to the issue of bullying in their PSHE programmes.

8. Childline numbers are prominently displayed around the school, as is a list of who to contact within the school structure if the need should arise.

9. In the vertical house structure, senior pupils are allocated to junior groups for advice and support.

Parental Support

1. Do all you can to give your children confidence and belief in themselves.

2. Talk to your children about the subject.  Let them know you will be supportive and encourage them to confide in you.

3. Be alert for any signs of bullying.

4. Support our policy by informing someone at school, trusting us to deal with the matter in a sensitive way.

