Educational Trips, Expeditions and Visits

A wide variety of trips and visits is organised and pupils are encouraged to participate whenever possible.  The cost of such trips will be borne by parents.  When such visits take place during normal school hours pupils must wear school uniform.  The school rules still apply when pupils participate on trips and expeditions, especially with regard to smoking and alcohol.  
Expeditions are an essential part of school life which greatly enhance the educational experience of pupils at all levels.  Taking pupils on a trip out of school can be very rewarding but the responsibility is great for the staff concerned.  We consider that careful and thorough planning is essential at all stages before any visit takes place; and we require supervision of the highest standard once the expedition is underway.

Before each trip parents are sent full details of the visit.  A parental consent form must be completed by a parent/guardian for each pupil taking part.  Parents will be provided with:

(i)  
a detailed itinerary

(ii) 
a list of clothing or items to be brought on the trip

(iii)
details of the destination and, if applicable, the address and telephone number of the group’s accommodation.

(iv)
emergency contact procedures

(v)
insurance details 
Electronic Equipment

Pupils are not allowed to use electronic equipment in school except calculators, translators, organisers, spelling and other dictionaries.  The risk of damage or loss of such items as MP3 players, iPods, handheld games consoles and mobile phones is best avoided if they are not brought to School at all.  We would be grateful for parents’ co-operation in ensuring that their children do not bring such equipment to School, unless specific permission has been granted by the Form Tutor in exceptional circumstances.

Pupils in the Sixth Form are permitted to use electronic equipment in the social areas inside the Sixth Form Centre at Ramshill.
Pupils in the Fifth Form are permitted to use electronic equipment inside their pavilion at break and lunchtimes. 

Emergencies

During the school day parents should inform the school office if for any reason they are unable to make normal pick-up time.  Parents are asked to provide any urgent information for pupils before lunchtime so that this can be passed to pupils during afternoon registration.  Pupils who have not been picked up are asked to come to the school office where they can telephone to make alternative arrangements or wait in safety in the library.

Outside school hours an emergency number is indicated on the school answering system.  This number is held by the Deputy Head 07771 736922.
End of School Day

Unless your son or daughter is involved in an activity supervised by a member of staff, he or she should be out of the College buildings by 10 minutes after the end of the School Day and be away from the site within ¾ of an hour of the end of the School Day.  Duty staff are available during this time to monitor pupils leaving and to try to ensure a safe departure.  Pupils waiting to be collected should remain behind the bollards at the front of Old College.

The College is aware that occasionally transport arrangements breakdown.  In such circumstances pupils should come to the School Office in order that they may contact you.

Pupils who cannot be collected at the end of school may work in a supervised environment in the library until 5.30pm.
Exams

School examination week for first to fourth years takes place in the middle of the summer term, while Mock GCSEs are held in January for fifth years.  At both times a special examination timetable is published.

For the mock exam period, parents of GCSE candidates may request study leave for their son or daughter.  Study leave is not granted to first to fourth years during the school examination week.

No books or notes may be taken into the examination rooms except for revision when a group has no examination or when subjects such as Drama or Languages require these.  Mobile phones must be handed to the invigilator.

Pupils remain in the examination rooms for the duration of the exams and for study periods between exams.

External Exam Results

GCSE Results

GCSE results will be available for collection after 11.00am on the day of the results in August.  They should be collected by students personally from the Sixth Form Centre.  Academic staff together with the Careers Adviser will be available to give advice.  Parents are always welcome to attend at this time and share in what we hope will be good news.  Any GCSE results not collected by 3.00pm on that afternoon will be put in the post at the end of the day.  Please do not ring the school for results unless this has been arranged before leaving in the summer term and given special circumstances.

A Level Results

A Level and AS Level results will be put in the post at the end of the day that results are issued in August, unless arrangements have been made to collect the results personally after 11.00am.  Results will be available to students in the Sixth Form Centre.  Results will not be given to any other individuals except parents or another person who carries the written permission to collect the results of the student concerned.  Academic staff and the Careers Adviser will be available in the Sixth Form Centre to offer advice if required.  Any queries should be made in accordance with the notice given to all A Level candidates at the time that results are issued.  No results will be given out over the telephone unless this has been arranged before leaving in the summer term and given special circumstances.

In the vast majority of cases this is a time for relief and celebration.  Occasionally students do not achieve quite what they had hoped for.  We endeavour to give them as much support as possible.  Experience shows, however, that it is essential that the student be present in person.  Universities can be surprisingly flexible – but only if they talk to the candidate directly.  After A Levels many of the Upper Sixth wish to disappear to warmer climes for well-earned rest and relaxation.  It is important that they are back for the results.

